
 

Program Handbook 
 

2160 Old Selma Road                1535 Progress Drive 

Springfield, Ohio 45505            Springfield, Ohio 45505 

(937) 525-7430                (937) 525-7433 

 

Employee:             

Habilitation Specialist:           

Date of Issue:             

 



2 | P a g e 
 

 

 

Welcome to TAC Enterprises 

TAC Enterprises is a non-profit corporation in contract with the Clark County Board of MR/DD.  

TAC Enterprises works to expand resources for adult consumers to identify life > work > home 

and other opportunities, and assist in choosing the way to actively participate in the 

community.  To the extent that resources allow, a broad range of services is offered which may 

include, but not be limited to, community experiences, vocational services, educational 

services, and employment.  These are based on consumer preferences, wants, and desires. 

No handbook can answer every question you might have.  This handbook provides you with a 

starting point.  The following material will be covered on your Orientation day, but you are 

encouraged to speak with your Registered Service Worker (RSW), Utility Service Associate 

(USA), Habilitation Specialist, or Path Coordinator if you have any further questions or concerns. 

Thank You for choosing TAC. We look forward to providing you with the best variety of services 

in the area.  TAC has over 20 Years of Service and hundreds of satisfied customers. We look 

forward to having you join the TAC TEAM!  
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Eligibility for Service at TAC Enterprises 

Eligibility Criteria: 

 ωǊŜǎƛŘŜƴǘ ƻŦ /ƭŀǊƪ /ƻǳƴty, Ohio 

 ωǎƛȄǘŜŜƴ όмсύ ȅŜŀǊǎ ƻŦ ŀƎŜ ƻǊ ƻƭŘŜǊ 

ωǎǳōǎǘŀƴǘƛŀƭ ŘŜǾŜƭƻǇƳŜƴǘŀƭ Řƛǎŀōƛƭƛǘȅ ŀǎ ŘŜǘŜǊƳƛƴŜŘ ǘƘǊƻǳƎƘ ŎƻƳǇƭŜǘƛƻƴ ŀƴŘ 

ŀǇǇƭƛŎŀǘƛƻƴ ƻŦ ǘƘŜ άhƘƛƻ 9ƭƛƎƛōƛƭƛǘȅ 5ŜǘŜǊƳƛƴŀǘƛƻƴ LƴǎǘǊǳƳŜƴǘέ όh95Lύ 

ωŘŜǎƛǊŜ ǘƻ ǇŀǊǘƛŎƛǇŀǘŜ ƛƴ ǾƻŎŀǘƛƻƴŀƭ ŀŎǘƛǾƛǘƛŜǎ ŀǎ ƻǳǘƭƛƴŜŘ ƛƴ ǘƘe Individual Plan 

 

 

 

 

Nondiscrimination Provisions 

TAC Enterprises is an equal opportunity employer.     

TAC Enterprises does not discriminate based on race, color, religion, sex, national origin, age, 

disability, veteran status or other prohibited criteria.  It is a policy of TAC Enterprises to 

encourage, where appropriate, filling of vacancies within TAC by promotion of qualified 

employees who are blind or have other severe disabilities. 
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Hours of Operation    

TAC Enterprises is open from 7:00 am ς 4:00 pm Monday through Friday.            

                                                                  

First or day shift hours are 7:30 am to 3:00 pm.   

                                               

Second shift or night shift hours are 1:45 pm to 8:00 pm. 

                   

 

Work Schedules for your program or job will vary, but will be given to you in writing.  For 
community employment services, the above will conform to the outside company. 

 

Attendance 

You should work your assigned schedule every day.  If you will not be able to attend work, 

please call 525-7430.    

Please call before 7:30 am for first shift and please                
call before 1:45 pm for second shift. 

 

 

http://etc.usf.edu/clipart/17500/17508/300_17508.htm
http://etc.usf.edu/clipart/17500/17508/300_17508.htm
http://etc.usf.edu/clipart/17500/17508/300_17508.htm
http://etc.usf.edu/clipart/17500/17513/800_17513.htm
http://etc.usf.edu/clipart/17500/17513/800_17513.htm
http://etc.usf.edu/clipart/17500/17513/800_17513.htm
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Emergency Closings 

During times of severe snow and other type of emergencies, TAC Enterprises may close.  There 

are different types of closings: for calamity days, TAC Enterprises is closed.  During inclement 

weather TAC Enterprises may be open, but the buses and vans are not running.  Pay attention 

to the weather bulletin and if it says all transportation is canceled then both the buses and vans 

are unavailable.  If the building is still open you will need to find alternative transportation to 

and from work.  If you are not able to attend work, please call in and let someone know. 

Radio Stations        TV Stations  

WBLY 1600       WDTN Channel 2                           

WIZE 1340       WHIO Channel 7      

WSKW 101.7 

 

 

Fire Drills         Tornado Drills  

Sometimes there are fire drills.      Sometimes there are tornado drills.         

Listen to your RSW/USA for directions.   Listen to your RSW/USA for  

        directions. 

 

Break/Lunch    

Break                    

You have a scheduled break each day.  Your entire work area will take a break at the same time 

and your supervisor will let you know when to take the break.  

Lunch                    

You have a 45-minute lunch break every day.  Your entire area will take a lunch break at the 

same time and your supervisor will let you know what time to take your lunch break. 
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Available Programs 

TAC Enterprises offers a broad range of vocational services, habilitation training, and 

employment opportunities to individuals and businesses in Clark County. 

For more than 20 years, TAC has assisted persons with mental retardation (MR) or other 

substantial developmental disabilities (DD) in numerous ways, including: 

 *Community involvement 

 *Transition from school to work 

 *Job development 

 *Job seeking/maintaining skills 

 *Employment searches and obtaining employment 

 *Job training 

 *Training and assistance in personal care 

 

Organizational Employment   

Consumers learn effective work habits, behaviors, and skills in supportive work environments 

while performing a variety of assembly, inspection, packaging, and collating tasks.  Through 

these tasks consumers learn and refine competitive work skills. 

 

 

Work Adjustment & Community Work Adjustment   

Various training programs are used to help consumers understand the meaning, value, and 

demands of work and to learn or reestablish work skills, attitudes, and behaviors.  This training 

also helps the individual understand social skills needed to maintain employment. 
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Job Placement    

These services assist persons in choosing, obtaining, and maintaining employment based on the 

ŎƻƴǎǳƳŜǊΩǎ ƛƴǘŜǊŜǎǘΣ ǎƪƛƭƭǎΣ ŀƴŘ ŀōƛƭƛǘƛŜǎΦ 

 

 

Community Employment   

Community Employment places individuals in paid employment within the community. 

Opportunities for both paid and unpaid work experience help participants to develop job skills 

and work maturity which lead to greater inclusion in the community. 

Through supported employment, individuals develop job skills and work maturity which will 

foster greater inclusion in the community.  Individuals with disabilities increase their prospects 

for successful employment while providing valuable services to employers. 

 

 

Personal, Social, and Community    

TAC EnterprisesΩ personal, social, and community services help adults with MRDD in choosing 

and achieving a life of increasing capability so they can live, work, and spend leisure time in the 

Clark County community. 

Interest Centers                                

Consumers may explore or expand their interests and skills in the following areas: 

 *Arts and Crafts      *Personal Hygiene 

 *World of Work        *Cooking 

 *Exercise       *Music and Video 

 *Adult Daily Living       *Computers/Library 

 


