
   
 

 

JOB TITLE:  DAY PROGRAMMING RSA 

 

 

DEPARTMENT:  Habilitation Department 

 

LOCATION: 2160 Old Selma Road  
 

NORMAL WORKING HOURS:  7:30 AM to 4:00 PM 
 

REPORTS TO:  Education Coordinator/Habilitation Specialist 
 

POSITIONS SUPERVISED:  None 

 

ESSENTIAL DUTIES AND RESPONSIBILITIES:  
1. Under the general direction of the Program Supervisor, in cooperation with other team members, provides 

assistance with program design and implementation in the activity room; monitors day-to-day activities, and 
implementation of goals in Individual Plans. 

2. Works as a team in training, supporting and supervising Individuals Served in groups and individually in 
various basic skill areas, i.e. vocational mobility, self0help skills, social and emotional skills, communications, 
motor skills, functional academics and daily living skills in accordance with Individual Plans (IP). 

3. Utilizes systematic training methods and procedures to implement IP objectives. 
4. Monitors Individuals Served Progress during training in comparison to habilitation plans. 
5. Maintains atmosphere of respect and encouragement in training programs. 
6. Sets up, implements, maintains and functionally supervises task in assigned area as necessary 
7. Prepares payroll sheets for assigned Individuals Served 
8. Ensures safe and healthy work and activity environment for Individuals Served. 
9. Monitors Individuals Served during program periods 
10. Assists Individuals Served on and off busses and in and out of work area 
11. Assists Individuals Served in personal hygiene needs as necessary 
12. Provides input for IP’s; participates in staffings and development of IP’s for Individuals Served; assists in 

establishing goals and setting up programs to accomplish objectives; perpares plans for instructional activity; 
obtains necessary materials and equipment for training. 

13. Assists in scheduling and monitoring on and off sie active treatment, e.g. lunches, breaks, community 
involvement, volunteering, production, interest areas. 

14. Attends staff meetings and IP meetings to discuss TAC Enterprises operations or individual programming and 
development; attends in-service training sessions as required; serves on various in-house committees; 
promotes good public relations with parents, community groups, outside agencies, and general public. 

15. Other duties as may be assigned by the supervisor.    

  

QUALIFICATIONS / REQUIREMENTS: 
1. High School Diploma/GED Required, Associates Degree Preferred 
2. 1 to 2 years’ experience working with Developmentally Disabled Individuals preferred 
3. Strong leadership skills 
4. Negative Results of a Two-Step Mantoux TB Test and Drug Screening. 
5. Satisfactory Results of Local and State Records Background Check. 
6. ODDD Certification/Registration required 
7. Valid Driver’s License 
    

POST HIRE REQUIRED TRAINING, CERTIFICATIONS, REGISTRATION, LICENSURE: 
 Maintain applicable license/certification/registration in good standing; CPR/1

st
 Aid Do the Right Thing Training.     

 

RELATED FUNCTIONS, DUTIES & RESPONSIBILITIES:  
1. Maintains confidentiality 
2. Maintains the chain of command 
3. Demonstrates and maintains regular and reliable attendance to work 
4. Maintains required certifications/registrations 
5. Is aware of and adheres to personnel manual and department rules and regulations 
6. Provides accurate and timely records as required by the position. 



 
 
 
 
This position description in no manner states or implies that these are the only duties and responsibilities to be 
performed by the Associate.  The Associate is required to follow the instructions and perform the duties required by 
the supervisor or designee appropriate to this position description. 
 
My signature below signifies that I have reviewed the position description and that I am aware of the general 
requirements of my position. 
 
 
__________________________________________________ 
ASSOCIATE   /DATE 
 
__________________________________________________ __________________________________________ 
SUPERVISOR   /DATE  Support Services Senior Manager  /DATE 
 
 
 
DISTRIBUTION: ORIGINAL IN PERSONNEL FILE, C: ASSOCIATE, SUPERVISOR. 
 
January 14, 2010  


