
 
 

JOB TITLE:  Maintenance Associate 

 

DEPARTMENT: Support Services 

 

LOCATION: 2160 Old Selma Road  
 

NORMAL WORKING HOURS:  9:00am to 5:30pm 
 

REPORTS TO:  Maintenance Supervisor 
 

POSITIONS SUPERVISED:  None 

 

ESSENTIAL DUTIES AND RESPONSIBILITIES:  
1. Has knowledge of a multitude of power equipment and fixed equipment in all TAC Facilities 
2. Ability to contact vendors, build working relationships with authorized dealers of fixed machinery and equipment, 

schedule work, schedule servicing appointments, order necessary supplies, and complete jobs in a timely and 
efficient manner 

3. Continues to assist in the maintenance and operation of the Hydroponics/Greenhouse including the link 4 
system and irrigation system 

4. Creative in innovations for increasing Individuals’ ability to complete new jobs. Design, build, and modify fixtures 
for Individuals’ needs 

5. Sewing machine technician includes, but not limited to: clean and maintain sewing machines, keep inventory of 
sewing machine parts, troubleshooting and correcting issues with machines 

6. Ability to install new locks and lock cylinders, re-pin locks, make keys, paint and fix walls, strip and wax floors.  
Assists in renovating old offices, plumbing, lawn care, welding, and assembles special order fixtures such as 
computer cabinets, tables and wheel barrels.  

7. Operates machinery either rented or in house.  Assists in HVAC and troubleshooting problems 
8. Provides help to Custodial Associates 
9. Assists Maintenance Supervisor in keeping track of inventory and outsourcing needs 
10. Work diligently and proactively to keep all facilities as safe as possible and up to date with codes 

 

QUALIFICATIONS / REQUIREMENT 
1. Negative results of a drug screen 
2. Satisfactory results of Local and State Records background check. 
3. Valid state driver’s license. 

 

EDUCATION/TRAINING/EXPERIENCE: 
1. High School Diploma/GED required 
2. Experience in all phases of maintenance, operations of tools & equipment, knowledge of electrical, carpentry 

and plumbing required.  
 

POST HIRE REQUIRED TRAINING, CERTIFICATIONS, REGISTRATION, AND LICENSURE: 
 None     

 

RELATED FUNCTIONS, DUTIES & RESPONSIBILITIES:  
1. Maintains confidentiality 
2. Maintains the chain of command 
3. Demonstrates and maintains regular attendance per work schedule 
4. Is aware of and adheres to personnel manual and department rules and regulations 
  
 
 
 
 
 
____________________________________  ___________________________________ 
Employee Signature                   Date 


